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[bookmark: _Toc199958759]Fieldwork Education Welcome
Professional socialization is vital to becoming an occupational therapist, cultivated through observing, interacting with, and conducting evaluations and interventions alongside experienced practitioners in diverse practice settings. These hands-on experiences, known as fieldwork education, are essential for developing clinical competence and professional identity.
This handbook is designed to familiarize you with the fieldwork education process and provide a comprehensive overview of its role within our program. It outlines key policies and procedures to guide you through the diverse fieldwork experiences ACU OT offers.
[bookmark: _Toc199958760]Fieldwork ACOTE Standards and Definitions
The Accreditation Council for Occupational Therapy Education (ACOTE®) sets the standards for fieldwork education in entry-level occupational therapy. The ACU MSOT and OTD programs have been developed and continually revised to meet the evolving expectations set forth by ACOTE, including the current 2023 ACOTE Standards.
ACOTE (2023) states, “Fieldwork education is an essential component of professional preparation and must be integrated into the curriculum design. It supports the development of clinical reasoning, reflective practice, professional values, and competencies necessary for ethical and effective occupational therapy practice. Fieldwork experiences must be evaluated for effectiveness and supervised by qualified personnel serving as professional role models.” [Standard C.1.0].
Fieldwork occurs across two progressive levels:
Level I Fieldwork
Purpose:
Level I fieldwork aims to introduce students to clinical and community-based occupational therapy practice. This is achieved through guided observation and participation in selected components of the OT process. Level I fieldwork reinforces academic learning, fosters emerging clinical reasoning, and exposes students to various service delivery models, client populations, and professional roles. These experiences support the integration of foundational knowledge with real-world contexts and prepare students for more advanced clinical training.
Key Points:
· Student Eligibility: Students are concurrently engaged in didactic coursework.
· Supervision: Supervision may be provided by qualified professionals, including, but not limited to, licensed occupational therapy practitioners, psychologists, physician assistants, teachers, social workers, nurses, or other appropriate personnel. Supervisors must be knowledgeable about the curriculum and goals of the fieldwork experience [Standard C.1.7].
· Structure: Level I fieldwork is aligned with relevant course content and designed to enrich academic learning through hands-on engagement and active observation. The time commitment and format may vary depending on the academic semester and course objectives.
Level II Fieldwork
Purpose:
Level II fieldwork aims to develop competent, entry-level, generalist occupational therapists. These experiences must offer immersive, in-depth opportunities for students to apply their academic knowledge in real-world practice settings.
Level II fieldwork emphasizes the delivery of occupational therapy services by applying purposeful and meaningful occupation. In addition to direct client care, experiences may also include exposure to research, administration, interprofessional collaboration, and management within occupational therapy services.
Students are expected to:
· Demonstrate professional behavior and ethical practice.
· Apply theoretical knowledge to clinical reasoning and decision-making.
· Transition from academic learners to competent, reflective practitioners
It is recommended that students engage with diverse client populations across their lifespans and participate in varied service delivery models to ensure comprehensive professional preparation and adaptability across practice areas.
Key Points:
· Duration: Students must complete two 12-week, full-time fieldwork placements (or the equivalent) totaling a minimum of 24 weeks. These must reflect different aspects of occupational therapy practice [Standard C.1.10].
· Student Eligibility: Students must have successfully completed didactic coursework and Level I fieldwork before beginning Level II placements.
· Supervision Requirements: Level II fieldwork must be supervised by a licensed occupational therapist who:
· Meets all current state licensure regulations.
· Has at least one year of professional practice experience.
· Has received adequate preparation for the role of fieldwork educator.
· Focus Areas: Level II fieldwork must address the application of occupation-based and evidence-informed interventions and may also include aspects of research, management, or leadership within occupational therapy practice settings.
The Academic Fieldwork Coordinator (AFWC) ensures compliance with ACOTE fieldwork standards and fosters strong partnerships between the program, students, and fieldwork educators. The AFWC provides support throughout the placement to facilitate a high-quality learning experience and ensures that fieldwork is appropriately integrated into the student’s academic progression.
For more detailed information about ACOTE’s 2023 Standards, refer to the official ACOTE documentation at: https://acoteonline.org
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ACU OT has partnered with EXXAT to provide online access to EXXAT PRISM, a platform designed to facilitate the fieldwork education process. The Academic Fieldwork Coordinator (AFWC) has full access to this system, along with the Clinical Education Administrative Assistant, Doctoral Capstone Coordinator (DCC), and Program Director (PD), who utilize it to fulfill their roles in supporting students' clinical education.
EXXAT PRISM has been implemented to develop and manage a fieldwork database, which includes site contact information and contractual agreements, such as Affiliation Agreements (AA) for Fieldwork and Memorandums of Understanding (MOU) for Capstone. Additionally, the system serves as a repository for student fieldwork requirements, site-specific requirements, and student fieldwork profiles.
Student Access and Responsibilities
Students have access to EXXAT PRISM to monitor and maintain their profiles, which include:
· Background check information
· Health records, including immunizations.
· Additional personal information
Students can also use the platform to research fieldwork site information and requirements.
Communication During Fieldwork
Effective communication is a shared responsibility between the program, the student, and the fieldwork site. To ensure professionalism and consistency:
· All communication should take place via the ACU email system.
· Students are responsible for maintaining accurate contact and health information and updating records as changes occur.
· Students must check their ACU email at least once per business day, as they are accountable for time-sensitive communications.
While internet access may be available at fieldwork sites, sites are not responsible for providing access, and students are not encouraged to engage in electronic communication during work hours unless required for fieldwork-related tasks.
[bookmark: _Toc199958762]Responsibilities of the AFWC
· Identify and designate potential fieldwork sites, establish contractual agreements, and confirm student fieldwork placements.
· Implement and manage the EXXAT PRISM fieldwork database to maintain required accreditation documentation and analyze data related to fieldwork education.
· Instruct students on navigating and utilizing EXXAT PRISM to access site information and enter required data.
· Review and evaluate student-submitted data related to fieldwork objectives in EXXAT PRISM.
· Support, evaluate, and modify fieldwork program development at contracted fieldwork sites as needed.
· Conduct site visits as necessary before and during student fieldwork experiences.
· Educate students on the fieldwork and supervisory process, advise on site selection, and provide guidance throughout the fieldwork education process.
· Obtain and disseminate necessary student and site information.
· Collaborate with clinical faculty to develop site-specific objectives and general objectives for Level I Fieldwork.
· Work with site coordinators and fieldwork educators to develop site-specific objectives, in addition to general objectives, for Level II Fieldwork.
· Communicate with fieldwork educators to provide educational support in meeting site-specific objectives, tracking student progress, and achieving fieldwork outcomes.
· Verify that benchmarks and objectives are met at designated fieldwork intervals to ensure successful student outcomes.
· Utilize evaluative data to adjust fieldwork educator expectations and/or student performance as needed for a successful experience.
· Collaborate with students and fieldwork educators, as necessary, to establish individualized learning contracts, including specific actions, behaviors, and timelines for completion.
· Facilitate conflict resolution in fieldwork settings through intervention and collaborative decision-making.
· Evaluate Level I and Level II fieldwork program components, including data collection and analysis, to ensure compliance with ACOTE standards and alignment with program-specific fieldwork goals.
· Determine and assign the final grade for each student’s Fieldwork experience.
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Many models of supervision have been shown to foster the development of professional competence in students. The fieldwork education component of the program utilizes situational leadership theory as a framework for conceptualizing the supervisory process (Costa, 2015; Hersey, Blanchard, & Johnson, 2001). This model is particularly effective in fieldwork education because it:
· Defines a distinct professional relationship between an experienced occupational therapist and a student.
· Involves a developmental process that supports student growth.
· Adapts dynamically as a student’s professional competence evolves.
Using this theoretical framework, fieldwork educators adjust their supervision style based on student performance, motivation, and confidence. The model supports four distinct supervisory styles:
· Directing
· Coaching
· Supporting
· Delegating
[bookmark: _Toc199958764]Supervisory Styles in Fieldwork Education
At the start of a Level II fieldwork placement, fieldwork educators typically adopt a directing supervision style. Early in the experience, students may feel uncertain about their knowledge and abilities. At this stage, supervisors provide close supervision, clear guidance, and explicit instruction to support students' initial client interactions. Observation, demonstration, and structured practice help students gain confidence. The directing style may also be revisited when introducing novel tasks.
Supervisors transition to a coaching approach as students become more familiar with clinical responsibilities. Fieldwork educators explain the clinical reasoning behind evaluations, interventions, and interprofessional decision-making. Students are encouraged to ask questions and assume increasing responsibility. This style promotes confidence and independence in clinical reasoning and workload management.
The supporting supervision style typically emerges after the midpoint of the fieldwork experience. Supervisors collaborate with students at this stage, encouraging them to participate actively in clinical decision-making. While students are relatively independent in their assigned tasks, they still receive guidance, reinforcement, and constructive feedback as needed.
During the final weeks of Level II fieldwork, students should be ready to perform at an entry-level practitioner competency standard. The delegating style is implemented at this stage, allowing students to function independently. At this point, student confidence is at its highest as they integrate academic knowledge with hands-on experience in real-world practice settings.
[bookmark: _Toc199958765]The Supervisory Relationship
The supervisory relationship is both facilitative and evaluative, incorporating formal and informal feedback throughout the fieldwork experience (Bernard & Goodyear, 2013). This process is essential for:
· Enhancing professional competence and promoting evidence-based practice as students transition from the classroom to the clinic.
· Monitoring the quality of occupational therapy services provided during fieldwork.
· Serving as a gatekeeping function, ensuring students are prepared for entry into the profession.
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Fieldwork education is a critical component of ACU OT and is seamlessly integrated into the curriculum. The program intentionally incorporates academic and fieldwork experiences early and often, allowing students to:
· Apply course content in real-world clinical settings.
· Develop clinical problem-solving skills.
· Strengthen collaborative decision-making and teamwork skills necessary for interprofessional practice.
This strategic integration enhances the relevance of academic learning and ensures students are well-prepared for the transition into professional practice.
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The Academic Fieldwork Coordinator (AFWC) is responsible for identifying and securing Level I and Level II fieldwork opportunities for students at ACU OT. This process involves selecting sites that provide initial, intermediate, and advanced fieldwork experiences and align with the program’s curriculum design.
Criteria for Fieldwork Site Identification and Designation
Fieldwork sites are selected based on their ability to support experiential learning objectives and provide diverse clinical experiences. Sites may include:
· Traditional, nontraditional, and emerging practice settings include healthcare facilities, educational institutions, social service agencies, and community-based programs.
· Settings serving a full spectrum of clients, from infants and children to older adults.
· Local, regional, and national sites that align with ACU OT students' diverse backgrounds and learning needs.
Potential fieldwork sites are identified through geographical searches, institutional research, healthcare setting exploration, collaborations with clinicians, and faculty and student recommendations. Students who wish to recommend a site should submit the facility name, address, and contact person’s information (phone number and email) to the AFWC.
Students are strictly prohibited from directly contacting fieldwork sites (or having friends, acquaintances, or family members do so) with the intent to arrange a placement. The AFWC, as the official representative of ACU OT, is responsible for making initial contact, negotiating contracts, and coordinating student placements.
Evaluation of Fieldwork Sites
Sites are designated as appropriate for Level I or Level II fieldwork based on their ability to provide experiences that:
· Support interprofessional collaboration and align with ACU OT’s curriculum.
· Reflect the sequence and scope of content in the program.
· Offer a structured, supervised environment conducive to student learning.
Site visits—in-person or videoconferencing—are often required to assess a site's suitability. These evaluations include:
· Physical space (e.g., clinic size, student work areas, equipment availability, and intervention supplies).
· Client population (e.g., age range, diagnoses, treatment pace, and interprofessional collaboration opportunities).
· Clinical services provided, ensuring they align with ACU OT’s educational objectives.
· Review site-specific resources, such as fieldwork manuals, policies, and other relevant documentation.
For Level II fieldwork, all prospective sites should submit a Fieldwork Site Profile, which documents the site’s educational and clinical framework.
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Fieldwork sites undergo a structured evaluation process before being designated for Level I or Level II fieldwork. This process includes:
1. Initial Review – Assessing the type of site, population served, occupational therapy services provided, and availability of fieldwork education resources.
2. Communication with Site Representatives – Ensuring alignment between ACU OT’s objectives and the site's learning opportunities.
3. Fieldwork Educator Evaluation – Assessing the designated fieldwork educator’s supervisory experience, professional expertise, and willingness to collaborate. For self-reflection and professional development, fieldwork educators must complete AOTA’s Self-Assessment Tool for Fieldwork Educator Competency (2023) (See Appendix B).
4. Alignment of Site Goals with ACU OT Objectives – Evaluating the site’s learning opportunities to ensure they align with the program’s fieldwork competencies and educational goals.
The results of this evaluation will determine the level of support and collaboration needed to ensure the site meets ACU OT’s fieldwork standards. If necessary, educational support may be provided to:
· Develop site-specific models of supervision.
· Establish clear goals and expectations for students.
· Design a structured week-to-week plan for student performance.
· Offer ongoing mentorship and resources for fieldwork educators.
Through this structured approach, ACU OT ensures that students receive high-quality fieldwork experiences that support their clinical competence, professional development, and readiness for entry-level practice.
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During the initial semesters of the ACU OT curriculum, students will complete Level I fieldwork in various settings, programs, and populations within the community. These practice settings are intentionally selected to align with the didactic coursework, ensuring an integrated learning experience that connects academic concepts with hands-on practice. 
Level I fieldwork assignments will be made within a commutable distance of the student’s geographic preference. Students must complete a Fieldwork Preference Form to facilitate this process and identify potential Level I fieldwork locations within a commutable distance from their housing options.
During their first fall semester, students must submit their Fieldwork Student Preference Form (See APPENDIX A) and are required to access EXXAT PRISM to review site information and explore potential fieldwork placements. During this process, students will identify fieldwork placement preferences based on educational goals, geographic preferences, learning style, and faculty input to ensure a well-matched and meaningful clinical experience.
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The Academic Fieldwork Coordinator (AFWC) assigns students to Level II Fieldwork placements by utilizing a comprehensive set of criteria, including:
· Student preferences and interests
· Student learning style
· Site-specific fieldwork information
· Cumulative GPA and demonstrated professional behaviors.
· Advisor and faculty input
While student preferences are considered in the placement process, students must understand the competitive nature of fieldwork administration. As a result, confirmed site assignments may not fully align with individual preferences.
The AFWC will notify students via email of their confirmed fieldwork placements. A confirmation email will also be sent to the assigned fieldwork site to finalize the placement and dates.
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Students must contact their assigned fieldwork site at least one month before the scheduled start date to clarify logistics and arrange a pre-placement interview if required by the site. Some fieldwork sites may mandate pre-placement interviews to ensure students understand the fieldwork expectations and the type of experience offered. These interviews may or may not be competitive, and sites reserve the right to decline a student based on interview outcomes. If an assignment is pending an interview, the fieldwork site must inform the AFWC of the outcome within one week of the interview’s completion.
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Students are required to accept and complete their confirmed Level II Fieldwork placements. Requests for assignment changes will only be considered in extraordinary circumstances.
· Students requesting a change must submit a formal written request to the AFWC within one week of the email confirmation of placement.
· The request must clearly describe the extraordinary circumstances necessitating the change.
· Reasons not considered extraordinary include, but are not limited to:
· Travel inconveniences
· Wedding plans
· Housing changes
· Financial concerns
For clarification, a follow-up meeting with the student, AFWC, and Program Director may be required. The AFWC will provide a final written decision within one week of the request submission.
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· If the request is denied, the student must attend and complete the assigned fieldwork placement. Failure to do so will result in a failing grade for the course (OCCT 790 or 795).
· If the request is approved, the student’s name will be returned to the student fieldwork placement pool, and the student will collaborate with the AFWC to secure an alternative assignment.
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Students must understand that reassignment to an alternative Level II Fieldwork site may not be possible within the same fieldwork cycle. If an alternative placement cannot be identified in the original cycle, the student’s academic plan will be revised, which may result in:
· Delays in the completion of the ACU OT curriculum
· Postponement of the anticipated graduation date
Students must be prepared for the possibility of a fieldwork placement cancellation imposed by the fieldwork setting. This type of cancellation can occur due to staffing changes and other unforeseen circumstances. In the event of a cancellation, the AFWC will notify students as early as possible. The AFWC will return the student’s name to the fieldwork placement pool and work with the student to begin the process of securing an alternate placement. Reasonable efforts will be made to reassign the student within the same fieldwork cycle. However, this is not always possible, and there are no guarantees that this will occur.
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All ACU OT students attending Level I or Level II Fieldwork are required to adhere to the following professional appearance standards:
· Approved polo shirt or scrubs with ACU OT insignia or attire as directed by the fieldwork site policy.
· Student name tag or site-specific badge must be worn at all times.
· Lab coats or other site-specific attire may be required for Level II Fieldwork
· Minimal jewelry and fragrances to maintain a professional and respectful clinical environment.
· Hair should be worn neatly and tied back when necessary to avoid interfering in patient care or safety.
· Nails should be trimmed and kept neat (short length recommended for patient handling and infection control).  Students must adhere to the fieldwork site policy regarding nail polish and additional requirements.
· Shoes must be closed-toed, with no heels, and slip-resistant soles for patient safety.
· Clothing should be professional casual or scrubs, as designated by the FW site:  
· No jeans or exercise clothing.  
· All undergarments should be concealed during movement in all planes (bending, reaching, sitting, etc.).  
Students who arrive out of compliance with the professional appearance policy may be asked to leave the fieldwork site at the discretion of the fieldwork educator.
[bookmark: _Toc199958776]Expectations- Professional Behaviors
During Level I and Level II fieldwork, ACU OT students represent Abilene Christian University (ACU) and are expected to uphold the highest standards of integrity and professionalism. Students must:
· Fully engage in all aspects of the fieldwork experience
· Arrive on time for all scheduled fieldwork activities.
· Complete all required coursework before and during the fieldwork experience.
· Arrange personal transportation to and from fieldwork sites.
· Comply with all applicable laws, policies, and procedures, including those set by:
· The fieldwork sites
· Abilene Christian University
· College of Health and Behavioral Sciences
· ACU OT program
· State licensure boards.
· American Occupational Therapy Association (AOTA)
· Reimbursement sources
· Exhibit professional behavior as outlined in the ACU OT Student Handbook, including adherence to:
· HIPAA/FERPA regulations
· OSHA standards
· Code of Conduct
· Patient Rights
· AOTA Code of Ethics
· Maintain respectful and professional communication with clients, peers, clinical educators/supervisors, and other fieldwork personnel.
· Follow the fieldwork site’s chain of command for any fieldwork-related concerns.
· Complete all assigned tasks and responsibilities as directed by the fieldwork educator, clinical faculty, and the AFWC within the specified timeframe.
· Use constructive feedback for personal and professional development.
· Demonstrate emotional intelligence in line with the expectations of a healthcare professional.
· Provide constructive feedback on the fieldwork experience when requested.
· Maintain current health insurance and provide proof of health/immunization and CPR compliance as required by fieldwork sites.
· Complete any required screenings, including:
· Criminal background checks
· Fingerprinting
· Drug screening (as required by fieldwork sites before placement)
· Disclose any conflicts of interest that may arise at the fieldwork site to the AFWC.
Failure to meet these expectations may impact the student's standing in the ACU OT program and fieldwork placement.
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Description of General Job Duties for an Occupational Therapist
Occupational therapists utilize rehabilitation, habilitation, health promotion, disability prevention, and environmental modification strategies to promote self-sufficiency, community integration, enhanced health, and engagement in meaningful roles and routines. These services support individuals across various physical, cognitive, sensory, and/or psychosocial conditions and abilities.
Occupational therapists work with individuals throughout the lifespan—children, adults, and older adults—within diverse and multicultural communities. Practice settings may include hospitals, outpatient clinics, schools, mental health facilities, skilled nursing facilities, home health, and community-based organizations.
According to the American Occupational Therapy Association’s Occupational Therapy Practice Framework, occupational therapy services may be directed toward individuals, groups, or populations. Practice may involve working with the client directly or with key stakeholders in the client’s life, such as family members, caregivers, teachers, employers, or other healthcare professionals. Additionally, OT practice can include consultation with organizations or populations at the community level.
Occupational therapy services typically include evaluation, intervention, discharge planning, and comprehensive documentation of clinical reasoning, outcomes, and services provided.
Explanation of Technical Standards
This document outlines the performance expectations for students in the Master of Science in Occupational Therapy (MSOT) and Doctor of Occupational Therapy (OTD) programs. These technical standards are intended to help students determine whether they may require accommodations.
Reasonable accommodations are designed to mitigate the impact of a documented disability and ensure equal access to education and training. Accommodations do not alter academic or professional standards and must be requested and approved in advance. Students are responsible for initiating this process through:
Alpha Student Services
Phone: 325-674-2667
It’s important to note that fieldwork sites may have their own essential functions or technical standards in addition to those required by the academic program. Any accommodations provided during fieldwork are determined by the site in collaboration with the university.

Description of Technical Standards for Fieldwork
Students must demonstrate the ability to safely, reliably, and efficiently perform the following essential skills, with or without reasonable accommodations, across academic, laboratory, and fieldwork environments:
Cognitive Skills
Students must be able to:
1. Acquire, retain, and apply information from diverse formats (e.g., lectures, labs, readings, experiential learning).
2. Interpret and analyze professional literature and apply findings to occupational therapy practice.
3. Synthesize and evaluate large volumes of complex information to solve clinical problems efficiently and effectively.
4. Understand spatial and three-dimensional relationships necessary for environmental navigation and equipment design.
5. Collaborate effectively in group learning, discussions, and presentations.
6. Sustain attention and focus during extended academic or clinical activities (2–10 hours).
7. Demonstrate ethical reasoning, sound judgment, and professional decision-making.
8. Apply safety principles to protect oneself and others in various environments.
9. Modify evaluation or intervention strategies based on individual client needs (e.g., behavioral, cultural).
10. Interpret evaluation data, apply clinical reasoning, and formulate appropriate treatment goals.
11. Set therapeutic goals aligned with client needs and informed by professional reasoning.
12. Organize, prioritize, and complete multiple tasks while meeting deadlines.
13. Comply with fieldwork site policies and professional regulations.
Interpersonal Skills, Communication, and Professional Behaviors
Students must be able to:
1. Demonstrate practical interpersonal skills (e.g., empathy, cooperation, tact).
2. Respect diversity across social, cultural, economic, and spiritual backgrounds.
3. Collaborate with clients, families, peers, and interprofessional team members in various settings.
4. Accept and incorporate feedback from instructors, supervisors, and peers.
5. Communicate clearly and professionally in English, both verbally and in writing.
6. Adapt language and communication style to suit the audience (e.g., clients, caregivers, professionals).
7. Use appropriate verbal and non-verbal communication in therapeutic and professional interactions.
8. Apply therapeutic use of self to motivate and engage clients effectively.
9. Demonstrate professional assertiveness, leadership, and advocacy skills.
10. Use computers and digital platforms to complete assignments and documentation.
11. Maintain professional conduct, including dress, punctuality, and accountability.
12. Exhibit effective time management, organizational skills, and flexibility.
13. Manage stress, adapt to change, and function in dynamic clinical environments.
14. Work effectively in settings involving exposure to illness, trauma, or grief.
15. Accurately observe and interpret client behavior, posture, mood, and non-verbal cues.
16. Plan and implement individual and group interventions.
17. Uphold ethical standards such as honesty, confidentiality, and integrity.
18. Demonstrate emotional resilience and ability to perform under pressure.
Physical, Motor, and Sensory Skills
Students must be able to:
1. Tolerating prolonged periods of sitting and physical activity (up to 10 hours per day).
2. Exhibit gross and fine motor coordination to support safe and effective client care.
3. Participate in physical contact required for learning or treatment purposes.
4. Navigate clinical, classroom, and community settings independently.
5. Demonstrate neuromuscular control and postural stability to use therapeutic tools and equipment.
6. Perform motor tasks such as lifting, bending, squatting, reaching, kneeling, and crawling as required in therapy.
7. Use visual and auditory acuity to monitor clients, respond to emergencies, and read small text or device indicators.
8. Respond quickly and appropriately to urgent or emergencies, including performing CPR if needed.
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Level I Fieldwork Overview
In accordance with the 2023 ACOTE Standards (C.1.1–C.1.9), Level I Fieldwork at ACU is designed to:
· Introduce students to the fieldwork experience.
· Reinforce and apply classroom knowledge.
· Foster professional development.
· Support understanding of client-centered care and occupational engagement.
Level I Fieldwork is integrated throughout the first year of the professional program and is not a substitute for Level II Fieldwork (Standard C.1.9). Students complete three Level I rotations, each aligned with concurrent didactic coursework.
Fieldwork experiences may occur in traditional and non-traditional settings. They may involve supervision by a licensed OT, another qualified health care professional, or an educator who can provide appropriate learning experiences aligned with OT concepts (C.1.8).
Each Level I course (OCCT 690, OCCT 655, and OCCT 695) includes assignments designed to enrich classroom learning through observation and limited participation in the occupational therapy process. All required documentation is provided to the fieldwork educator before the rotation begins. Fieldwork educators must review and acknowledge the Level I objectives to ensure alignment with the program’s expectations as part of their attestation to readiness for a student.
In cases of a failed fieldwork:
· The AFWC will consult with the fieldwork educator and program director to determine the nature of the failure and whether the student may continue in the program.
· A failing grade in fieldwork results in failure of the associated course and may impact academic progression or lead to dismissal based on departmental policy.
Notification and Placement Timelines:
The AFWC aims to notify students of placement assignments within the first two weeks of the semester. However, due to the complexities of site confirmations, some placements may not be finalized until later but typically at least 6 weeks before rotation.
In the event of a last-minute site cancellation, the AFWC will make every effort to secure a replacement in the same geographic area, though this cannot be guaranteed. Site assignments are based on availability, student learning needs, and site capacity to meet the educational objectives.
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The Accreditation Council for Occupational Therapy Education (ACOTE) 2023 Standards indicate that the primary goal of Level II Fieldwork is to develop competent, entry-level, generalist occupational therapists (Standard C.1.2). These experiences are designed to promote clinical reasoning, reflective practice, ethical behavior, and the integration of evidence-based interventions. Students must demonstrate professionalism and competence across occupational therapy roles and responsibilities.
Level II fieldwork is integral to the program’s curriculum design and provides students with in-depth experience in delivering occupational therapy services. These experiences emphasize the application of purposeful, meaningful occupation with attention to psychosocial influences, cultural humility, advocacy, management, and evidence-based practice (C.1.3, C.1.4).
General Expectations
· Students must complete two Level II fieldwork experiences, totaling a minimum of 24 full-time equivalent (FTE) weeks.
· These are completed during OCCT 790 and OCCT 795.
· Experiences must reflect a variety of practice areas. A single site may be used if it offers distinct practice settings (e.g., adult acute care and pediatrics) with clearly documented, separate objectives (C.1.3).
· It is strongly encouraged that students complete Level II fieldwork in at least two different settings to broaden their clinical perspective.
Distinction from Level I Fieldwork
Level I Fieldwork introduces students to practice environments and supports foundational learning. In contrast, Level II Fieldwork requires students to demonstrate competence in entry-level clinical reasoning, intervention planning and delivery, documentation, professional behaviors, and integration of psychosocial factors into client-centered, occupation-based care (C.1.1, C.1.2).
Part-Time and Alternative Scheduling
Level II fieldwork may be completed on a part-time basis, as long as it constitutes no less than 50% of a full-time equivalent (FTE) and adheres to site policy (C.1.3). The full 24 weeks must be completed within 18 months of the start of the first rotation. Students requesting a modified schedule due to disability must coordinate with Alpha Student Services to initiate accommodations. Any other requests for alternative scheduling must be discussed with the AFWC and may delay program completion.
Fieldwork Site Selection and Curriculum Integration
To ensure consistency with ACU’s curriculum:
· The AFWC reviews the AOTA Fieldwork Data Form, site objectives, and policies to confirm alignment with the curriculum’s scope and sequence (C.1.1).
· Assignments during fieldwork require students to demonstrate connections between coursework and practice, with reflection on how learning aligns with program goals.
· The AFWC maintains formal and informal communication with faculty and fieldwork educators to evaluate and improve fieldwork experiences.
Supervision and Evaluation
Supervision during Level II Fieldwork must meet ACOTE standards:
· The fieldwork educator (FWE) provides regular supervision and weekly feedback.
· The AFWC collaborates with the FWE to monitor student progress through email, phone calls, Canvas discussions, and site visits.
· At midterm, the Fieldwork Performance Evaluation (FWPE) submissions by the student and FWE are reviewed collaboratively to address concerns and create learning plans if needed.
· At completion, the FWE submits a final FWPE to determine overall student competence.
Students must complete the Level II Student Fieldwork Agreement prior to beginning the experience. If a student is at risk of not passing, the AFWC, FWE, and the student may develop a Learning Contract with specific strategies and expectations for improvement.
Fieldwork Placement Process
· The AFWC initiates site matching, conducts site communication, and confirms the site’s capacity to support ACU’s curriculum objectives.
· Students may express preferences but may not contact sites directly until cleared by the AFWC.
· The AFWC aims to notify students of placements at least one semester in advance, but last-minute changes may occur due to clinical site constraints.
· If a placement is canceled, the AFWC will attempt to find a suitable replacement while considering the student's location preferences. However, ACU cannot guarantee placements in specific geographic regions.
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All required forms for both Level I and Level II Fieldwork experiences are provided in the Appendices section of this manual. These include, but are not limited to, evaluation forms, weekly planning tools, and planning tools. Students and Fieldwork Educators should refer to these appendices throughout the placement to ensure all necessary paperwork is completed accurately and submitted on time.
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Level I Fieldwork Objectives
During Level I fieldwork, the student should be able to:
1. Demonstrate a foundational understanding and appreciation of the role of sociocultural, socioeconomic, and diversity factors, including lifestyle choices, in contemporary society.
2. Demonstrate a basic understanding of ethical and practical considerations related to the health and wellness needs of individuals at risk for or experiencing social injustice, occupational deprivation, or disparities in service access.
3. Explain the meaning and dynamics of occupation and activity, including how areas of occupation, performance skills, performance patterns, activity demands, contexts/environments, and client factors interact.
4. Identify and explain psychological and social factors that influence occupational engagement:
· Articulate or demonstrate an understanding of how these factors inform client-centered, meaningful, occupation-based activities and outcomes.
5. Explain the role of occupation in promoting health and preventing disease and disability at the individual, family, and societal levels.
6. Demonstrate sound judgment regarding safety for self and others and adhere to safety regulations relevant to the setting and scope of practice.
· Anticipate potentially hazardous situations and take appropriate preventive action.
· Demonstrate awareness of observation levels.
· Review charts and seek relevant information to monitor client status; ask questions when uncertain.
· Maintain sharps count where applicable.
· Follow all relevant site safety policies and procedures.
7. Support the quality of life, well-being, and engagement in meaningful occupation for individuals, groups, or populations, considering context (e.g., cultural, personal, temporal, virtual) and environment, in order to promote psychological well-being and prevent injury or disease.
8. Compare and contrast occupational therapy models of practice and frames of reference relevant to psychosocial and mental health settings, identifying their application to the current fieldwork setting.
9. Demonstrate beginning-level therapeutic use of self, including the use of one’s personality, insights, perceptions, and judgments as tools in both individual and group therapeutic interactions.
· Observe and assess psychological and emotional states. Adapt communication style, assessment, and treatment approaches accordingly.
· Identify signs of fatigue, frustration, or resistance, and encourage clients to participate to the best of their ability.
10. Communicate effectively and professionally—verbally, nonverbally, and in writing—with clients, families, caregivers, colleagues, other professionals, and the public.
11. Demonstrate a basic understanding of reimbursement systems, including federal, state, third-party, and private payers, as well as appeals processes and documentation requirements relevant to the practice setting.
12. Discuss and evaluate personal and professional competencies in relation to assigned roles and responsibilities in the fieldwork setting.
13. Differentiate between occupational therapist roles as practitioner, educator, researcher, and manager, and describe how these roles may be represented or applied within the current fieldwork setting.
Level II Fieldwork Objectives
The occupational therapy student will:
1. Adhere to facility procedures, applicable state laws, and professional ethical standards when accepting, responding to, or initiating referrals, and will educate others about the scope and role of occupational therapy services.
2. Apply client-centered, evidence-based evaluation procedures and assessment tools to identify occupational performance strengths and areas of need to support screening, intervention planning, monitoring of progress, and preparation for transition or discharge.
3. Develop and implement occupation-based, client-centered intervention plans using current models of occupational therapy theory and practice, supported by relevant evidence from the literature.
4. Understand and integrate psychosocial factors that influence occupational engagement, and incorporate these considerations into meaningful, client-centered outcomes.
5. Facilitate transition and discontinuation of services based on the client’s satisfaction, attainment of therapeutic goals, and relevant contextual or environmental influences.
6. Demonstrate effective oral, written, and nonverbal communication skills appropriate to the roles and responsibilities of an occupational therapist, including professional interaction with clients, families, staff, and interdisciplinary team members, using context-specific terminology.
7. Exhibit professional and ethical behaviors through the following:
A. Establishing and maintaining therapeutic and supervisory relationships
B. Demonstrating sensitivity to, and respect for, safety, privacy, and confidentiality
C. Understanding and collaborating with other health professionals, including OTAs and interprofessional team members
D. Engaging in self-assessment, skill development, and professional growth
E. Accepting and applying feedback to foster self-directed learning
F. Demonstrating a sense of professional responsibility to the facility and broader community, including awareness of social and health care issues
G. Developing a positive, professional self-image
8. Apply critical thinking and clinical reasoning skills to generate effective, efficient solutions that promote high-quality personal and professional performance in daily practice.
9. Demonstrate progressive development toward entry-level competence by showing increased ability to independently and safely carry out assessment and intervention tasks in accordance with site expectations. This may be evidenced by:
A. Establishing weekly guidelines for tasks to be completed independently
B. Identifying tasks that continue to require supervision and feedback
C. Defining long-term goals for student autonomy in managing a caseload.
Note: The supervising occupational therapist is responsible for providing care at all times. The OT student is not expected to function as a substitute for a licensed therapist or staff member.
In addition, all sites can add any additional objectives needed to be met, specific to their organization and setting or population served.  
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To ensure participation in both Level I and Level II fieldwork experiences, students must maintain the following requirements throughout the duration of the ACU OT program:
· Basic Life Support (BLS) for Healthcare Providers, CPR Certification from the American Heart Association– Renewal required every two years.
· Background Check – Fieldwork sites may require more recent background checks.
· Drug Screen- Fieldwork sites may require more recent drug screens.
· Consistent Medical Health Insurance Coverage 
· Bloodborne Pathogens / OSHA Certification- May require renewal depending on site placement.
· Health Information Portability and Accountability Act (HIPAA) Certification – May require renewal depending on site placement.
· Immunizations and Vaccinations – Must be maintained throughout enrollment.
· Flu- ANNUAL-Student must update each fall
· MMR
· Varicella
· Hep B
· Polio
· TDAP
· TB-skin test is annual; Chest X-ray or Blood test also approved
In addition to the standard ACU OT program requirements, some fieldwork sites may impose additional, site-specific requirements, which could include:
· Fingerprinting
· Site-specific background checks
· Site-specific TB testing protocols
· Site-specific drug testing
· COVID vaccination
Failure to meet any site-specific requirements by the given deadline may result in the cancellation of the fieldwork site affiliation. The program cannot guarantee placement at an alternate site within the same fieldwork cycle if an affiliation is canceled due to non-compliance.
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The Fieldwork Educator (FWE) is the designated professional responsible for supporting the OT student’s experiential learning during Fieldwork. Fieldwork educators facilitate the overall learning experience by providing educational and clinical opportunities and offering timely, productive feedback in evaluating the student’s performance. In some cases, the duties of the Fieldwork Educator may be divided between two professionals, commonly referred to as the 2:1 model of fieldwork supervision.
Key Responsibilities:
· Provide an appropriate orientation to the fieldwork site for the student.
· Communicate clear fieldwork expectations, objectives, and assignments, including requirements for successfully completing this fieldwork experience.
· Ensure appropriate supervision of the student during the fieldwork experience in accordance with OT practice laws in the state of practice.
· Document student performance and participation, including completion of the Level I evaluation or the Fieldwork Performance Evaluation (FWPE) for Level II fieldwork, weekly check-in forms for Level II fieldwork, and any scheduled meetings during Level II fieldwork.
· Provide ongoing and consistent feedback to the student regarding their performance and participation.
· Foster a learning environment that supports student development.
· Act as a professional role model for the student.
· Maintain open communication with the Academic Fieldwork Coordinator (AFWC) regarding student performance and promptly report any concerns or issues that may impact the student’s success during the fieldwork experience.
· This should include, but is not limited to, email and phone conversations in addition to the weekly check-in form the student will submit to Canvas for AFWC to review. 
· Maintain active licensure in good standing in the state where practicing.
· Have at least one year of professional experience in OT practice for Level II fieldwork students.
· Ensure compliance with state, AOTA, and reimbursement supervisory laws and guidelines for supervision.
· Submit required documentation and site-specific objectives in coordination with the Academic Fieldwork Coordinator.
· Adhere to the ethical practice guidelines set forth by the AOTA Code of Ethics and local, state, and professional standards of practice.
· Create a positive atmosphere conducive to learning.
· Support the student’s progression from a novice observer to an entry-level generalist in the practice setting during Level II fieldwork.
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The student will:
· Actively engage in all aspects of the fieldwork experience.
· Provide a professional introduction to the fieldwork site as directed by the AFWC.
· Complete all required coursework prior to and during the fieldwork experience.
· Arrange for housing and transportation as required for their assigned fieldwork placement.
· Adhere to all laws, policies, and procedures of the fieldwork site, ACU OT, ACU, state licensure boards, and the American Occupational Therapy Association (AOTA).
· Demonstrate professional behavior as outlined in the student manual, including compliance with HIPAA and the AOTA Code of Ethics.
· Interact respectfully with clients, peers, fieldwork educators, supervisors, and other individuals involved in the fieldwork experience.
· Follow the chain of command for any fieldwork-related concerns or issues.
· Fulfill all tasks and duties assigned by the fieldwork educator and the AFWC within the specified timeframe.
· Utilize constructive feedback for personal and professional growth.
· Provide constructive feedback on the fieldwork experience.
· Maintain current health insurance and provide proof of completing health and immunization and CPR requirements set by the program and fieldwork sites.
· Complete required background checks, fingerprinting, and drug screening as mandated by the fieldwork site.
· Inform the AFWC of any conflicts of interest.
· Submit documentation of fieldwork requirements by the deadlines indicated by the assigned site.
· Research fieldwork sites through available resources before beginning the placement to familiarize themselves with the facility, populations served, and other relevant information.
· Arrange housing and travel accommodations if the fieldwork site is outside the student’s geographic area of residence.
· Complete the AOTA Student Evaluation of Fieldwork Experience (SEFWE) at the end of each 12-week affiliation and submit it to Canvas.
Additional Considerations:
· The fieldwork site may request site-specific information.
· Students are financially responsible for the costs of any site-specific systems, required tests, procedures, or medical expenses incurred during the fieldwork experience.
· Students with conditions that may affect their ability to participate in fieldwork are strongly encouraged to contact ACU Alpha Scholars as early as possible in the planning process to ensure appropriate accommodations and to support the safety and well-being of all parties involved.
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During the fieldwork assignment process for matching students with Level I and II fieldwork opportunities, every effort will be made to minimize the time required to commute from the student’s residence to the fieldwork location.
However, students should be prepared for the possibility of a commute of up to 90 minutes, based on Google Maps travel time estimates.
Additionally, the student will be responsible for all costs associated with housing, travel, and site-specific requirements (including any fees for site-related activities or materials).
Students should plan accordingly and know the logistics of securing housing and travel arrangements for fieldwork assignments.
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Effective collaboration and communication between the AFWC, fieldwork educator (FWE), and OT student is essential throughout Level II Fieldwork.
Standard Communication (Non-Urgent Matters)
For non-urgent matters, communication should occur through email. Examples of non-urgent issues include:
· Fieldwork administration inquiries
· General requirements and expectations
· Collaboration on paperwork and documentation
Urgent Communication
For urgent matters, communication should be conducted via telephone.  Examples of urgent matters include:
Concerns with student performance
· Safety issues
· Time-sensitive situations
· Emergency events
Chain of Communication for Fieldwork Issues
To address concerns effectively, OT students should follow this communication chain:
1. First attempt to resolve the issue directly with the fieldwork educator.
2. If a mutual resolution is not reached, contact the FWE’s supervisor or site student coordinator if designated.
3. If the issue remains unresolved on-site, contact the AFWC via telephone.
4. If the AFWC cannot resolve the matter, the student should escalate the concern to the Program Director at ACU OT.
Following this structured approach ensures that concerns are addressed appropriately while maintaining professionalism and efficiency in fieldwork communication.
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Students who require accommodations while on fieldwork are strongly encouraged to disclose their disability early in the academic program by contacting ACU Alpha Scholars. Appropriate documentation will be required to receive specific accommodations, which may include:
· Psychoeducational testing results
· Medical records
· Educational records indicating a history of academic support services.
If students plan to seek fieldwork accommodations, they must meet with the Academic Fieldwork Coordinator (AFWC) before fieldwork placement assignments are confirmed.
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Neither ACU nor the OT program will disclose a student’s disability status to fieldwork/experiential sites without written consent from the student. If the student chooses to disclose their disability to fieldwork site representatives, those representatives must maintain confidentiality, except in the following situations:
· The fieldwork educator may be informed of necessary restrictions or accommodations.
· First aid or safety personnel may be notified if emergency treatment may be required due to the nature of the disability.
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Fieldwork sites are required to provide reasonable accommodations; however, students should consider:
· The demands of the specific fieldwork site
· Whether the requested accommodations are reasonable to support achieving entry-level practice independence
Students should work closely with the AFWC and ACU Alpha Scholars to ensure that the setting and the accommodations are appropriate and feasible.  
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Due to the academic rigor of the ACU OT Program, employment during Level II Fieldwork is not recommended or encouraged. Students should know that after-hours may be required for special activities, fieldwork research, case preparation, and other academic or professional responsibilities.
If a student chooses to work in a non-professional, occupational therapy-related capacity, the following restrictions apply:
· The student may not use their ACU OT program name badge.
· The student may not use the designation “OTS” (Occupational Therapy Student) following their signature.
· The ACU liability insurance policy does not cover the student in this employment role.
Students are strongly encouraged to prioritize their fieldwork education to ensure successful competency development and timely program completion.
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Students who fail to comply with the ACU OT program requirements, as outlined in the ACU Student Handbook and the OT Student Handbook, will be ineligible to participate in curriculum-specific fieldwork or experiential learning activities and may be subject to dismissal from the program.
Additionally, students must meet all site-specific requirements before beginning fieldwork. Failure to adhere to these requirements by the site's designated deadline may lead to cancellation of the fieldwork placement. If an affiliation is canceled due to noncompliance with program or site-specific requirements, the ACU OT Program cannot guarantee an alternative placement within the same fieldwork cycle.
Students must recognize that the program is not responsible for delays in completing the curriculum or for eligibility to sit for the NBCOT exam if:
· A student fails to accept or complete a scheduled fieldwork experience.
· A fieldwork site cancels a scheduled placement due to student non-compliance.
Adherence to all programmatic and site-specific requirements ensures a successful fieldwork experience and timely program completion.
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While the Accreditation Council for Occupational Therapy Education (ACOTE) permits the completion of fieldwork outside the United States, the ACU OT program is designed to prepare students for the National Board for Certification in Occupational Therapy (NBCOT) examination and occupational therapy practice within the U.S.
As a result, international Level I and Level II fieldwork placements are not currently considered for ACU OT students. All fieldwork experiences must align with U.S.-based clinical and professional standards to ensure domestic occupational therapy practice competency.
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OT students must complete a minimum of 24 weeks of full-time Level II Fieldwork after completing all prerequisite coursework.
Work Schedule Expectations
· Students must adhere to the typical work schedule of the OT at their assigned fieldwork site.
· Work schedules may include weekends and/or holidays, depending on site requirements.
· Weekly schedules may fluctuate based on the needs of the fieldwork site.
Attendance Policy & Absences
· Students must not exceed more than one excused absence during a 12-week Level II Fieldwork rotation.
· Excused absences may include:
· Bereavement
· Jury duty
· Illness (documentation may be required)
· Absences beyond one day will require make-up days, as determined by the ACU OT program and the fieldwork site. 
· The fieldwork educator and the AFWC may require documentation for any excused absence.
For best educational practice and competency development, students must coordinate with their fieldwork educator to arrange make-up time for any missed hours.  This may result in hours outside the regular schedule, including weekends and holidays, or extending the rotation length. If scheduling make-up time is not feasible due to site constraints, the student must consult with the AFWC to determine an appropriate alternative.
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For fieldwork, students are expected to make every reasonable effort to report to their assigned fieldwork site as scheduled unless directed otherwise by their fieldwork educator or site personnel. This policy applies even if ACU OT classes are canceled for the day.
If travel to the fieldwork site is unsafe or delays are unavoidable, the student must:
1. Notify the fieldwork educator before the scheduled start time to report the absence or delay.
2. Email the AFWC to report the absence or tardiness.
Students should use sound judgment in assessing weather conditions while prioritizing personal safety and professional responsibility.  
For best educational practice and to ensure competency development, missed fieldwork time must be made up. The student is responsible for coordinating with their fieldwork educator to arrange a plan for making up missed hours. In cases where make-up time is not feasible due to site constraints, the student should consult with the AFWC to explore alternative solutions.
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The faculty and staff of the ACU OT program are committed to supporting students' beliefs and principles while ensuring compliance with occupational therapy fieldwork requirements.
Suppose an ACU OT student chooses to defer immunizations, vaccines, or other medical requirements that are standard practice in occupational therapy. In that case, they must recognize that this decision may impact their ability to secure fieldwork placements and could delay program progression and graduation.
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Anything missing?

[bookmark: _Toc199958797]Appendix A: Fieldwork Preferences
Fieldwork Preference Sheet
[bookmark: _Toc199958798]Appendix B: SAFECOM
SAFECom
[bookmark: _Toc199958799]Appendix C: HIPAA Guidelines
HIPAA Guidelines for Fieldwork
Occupational therapy students must comply with the Health Insurance Portability and Accountability Act (HIPAA) during all fieldwork experiences. The AOTA website is a helpful resource for students, fieldwork educators, and university faculty, offering up-to-date guidance and strategies for maintaining HIPAA compliance (HIPAA Guidelines for Fieldwork, n.d.).
Prohibited Information in Assignments
Per HIPAA regulations, the following types of protected health information (PHI) must not be included in any fieldwork-related assignments, presentations, or case studies:
· Patient name
· Geographic identifiers smaller than a state (e.g., street address, city, ZIP code)
· Dates related to an individual (e.g., birthdate, admission/discharge dates)
· Phone and fax numbers.
· Email addresses
· Social Security numbers
· Medical record numbers
· Health plan beneficiary numbers
· Account numbers
· Certificate or license numbers
· Vehicle identifiers and license plate numbers
· Device identifiers and serial numbers
· Web URLs and IP addresses
· Biometric identifiers (e.g., fingerprints, voiceprints)
· Full-face photos or comparable images
· Any other unique identifying number, code, or characteristic
Permitted Information in Written Reports
The following general demographic information may be included in student reports, provided it does not identify the individual:
· Age (Note: Ages 90 and older must be grouped to protect identity)
· Race and ethnicity.
· Marital status
· Anonymous coding (Random codes may be used to link cases, but must not contain identifying information such as birthdate, phone number, or Social Security number)
Handling of Working Files
Students and therapists may maintain “working files” during fieldwork as part of daily documentation and clinical reasoning. However, to comply with HIPAA:
· These files must be stored in a locked cabinet when not in use.
· All materials containing PHI must be securely shredded when no longer needed.
Failure to adhere to HIPAA guidelines may result in disciplinary action and can have serious legal and ethical consequences. Students must uphold these standards to protect client privacy and maintain professionalism in all settings.
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Student Evaluation of FW Educator
Student Evaluation of FW Experience
[bookmark: _Toc199958801]Appendix E: Site Profile and FWPE Objectives and Assessments
FW-Site-Profile
[bookmark: _Toc199958802]Appendix F: FW1 Evaluation
ACU OT Level 1 FW Evaluation
[bookmark: _Toc199958803]Appendix G: FW2 Evaluation-FWPE and Scoring
FWPE Form
[bookmark: _Toc199958804]Appendix H: Weekly Check-in Form
Weekly Feedback Check-in Form
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